COMMUNICATIONS, ENERGY AND PAPERWORKERS
UNION OF CANADA, LOCAL 2000

Media Union of British Columbia

PRIVACY POLICY

The CommunicationsEnergy and Paperworkets$nion of Canada, LocaP000 (The MediaUnion of
British Columbia) iscommitted toensuringthe privacy ofits membersand staff and irmaintaining the
accuracyand security ofeachmember’sand staff person’s personaiformation. Assuch, wehave
developed this Privacy Policy and have appointed a Privacy Officer whose duties will imchudangthat
Local 2000 is in compliance with this policy.

Please note that CEP Local 2000 may, from time to time, modify this Privacy Potefletdlegal,
technical and other developments. In that event such changes will be communicated to our members.

Please take the time to read this document carefully so asawsbeed that CEPocal 2000takes
your privacy seriously and will protect the information we have about you to the fullest extent possible.

CEP LOCAL 2000
COLLECTION, RETENTION AND USE OF PERSONAL PRIVACY INFORMATION

While not anexhaustivelist, the Union collects, usesand _disclosepersonalinformation in the
following areas:

Member Servicing Education and Training
Organizing Pension Administration
Human Resources Health & Welfare Administration
Finance/Purchasing Dental Plan
Legal Services Complaints
Information Technology Security
WCB Claims Handling Reenue Canada Requirements
Scholarship Applications Collective Agreements
Union Elections Minutes from Meetings
Convention & Seminar Applications Distribution of Union Information
Apprenticeship Information Committee Lists

Additionally, the Union collects personal information for the following purposes:
Membership Meetings Membership Lists
Organizing Drives E-malil
Appeal Forms Websites
Grievance Forms Bulletin Boards
Application Forms Surveys
Audio Tapes Photographs
Historical Records Collective Bargaining
Shop Steward’s Lists Rerts Containing Personal Information

Executive Board Lists
Any other document that may contain personal information
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given reasons:

PAYROLL DATABASE
Full Name

Address

Phone Number

Social Insurance Number

Birth Date

Pay Rae

Pension Rate
Workbank Target

PAYABLES DATABASE

Payee Name
Address
Phone Number

EMPLOYER RECORDS

Family Members

Family Members, Age, Sex

And, more specifically, theUnion retins and usemformation in thefollowing area andfor the

For mailing cheques and mailing T4 at year-end
Fomailing cheques and mailing T4 at year-end
For contacting individuals re payment
Repog to Revenue Canada, T4 receipt, go remit pension
Determining CPP eligibility
Calculate lost time
Remit pgion on behalf of individual
Pay out workbank on lost time pay

For mailing cheques, to reimburse individuals
Fomailing cheques
For contacting individual re payment

Contacts for emergency
Health and insurance benefits coverage

MEMBERSHIP DATABASE

Full Name
Address
Date of Birth

Social Insurance Number

Home Phone Number
Work Phone Number
Cell Phone Number
E-mail Address
Gender

Workplace

Job Title

Salary

Date Hired

End Employment Date
Leave Dates

Type of Leave
Pension Participant
Dental Plan Participant
DuesPayments

DENTAL TRUST
Full Name
Address
Dependents
Dependent’s Age
Marital Status

*Note: The Membership Database is the Main Database from which information is used in our other Databases, as noted.

Issue dues receipts
Issue dues receipts
Retirement issues
Issue dues receipt
Correspondence
Contact
Contact
Contact, correspondence
Gender issues
Distribution of material
Enforce union contract
Enforce union contract
Enforce union contract, seniority issues
Enforce union contract
Determine membership eligibility
Dental and benefit eligibility, seniority issues
Pension issues
Dental correspondence
Issue dues receipts, maintain membership

Correspondence and claim settlements
Comspondence and claim settlements
Administer claim payments
Eligibility requirements
Eligibility requirements
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CONSENT

In providing CEP Local 2000 with your personalprivate information you are consenting to the
disclosure of this information for the purposes stated above. In addition, &aF2000 may disclose the
information to third parties when required by law or when the law has deemed that consent has been given.

WITHDRAWAL OF CONSENT

Subject tocontractual oftegal restrictions,you may withdrawyour consentfor the use and disclosure of
your personalinformation at anytime. Please notehait such awithdrawal of consentmay prevent CEP
Local 2000 from being able &ffectively represenyour interests Withdrawal of Consentforms available
on request or from the Union’s website <www.mediaunion.ca>

ACCURACY

It is yourresponsibility to ensure thttte informationyou provde to us is accurat€CEP Local
2000 will not be responsible for atgss or damage resultifgpm suchpersonalinformationdisclosed at
the option of the member. If yoeleve any information thenion hasis inaccurate oincorrect,you may
complete a Statemendf Disagreementform, available on regest or from the Union’s website
<www.mediaunion.ca>

Local 2000 has the right to refuse such a request in certain situations. These situations include:
* when the information is protected by solicitor-client privilege;

 where thedisclosurewould reveal confidential information that could harm the
competitive position of the organization;

» where thedisclosurecould threaten thesafety orhealth of anindividual whether it be
the individual making the request or another person;

» the disclosure would reveal personal information about another individual; and, finally;
» where the information is generated for the purpose of a mediation/arbitration hearing.

PURPOSE

Member informationmay only be usedr disclosedor the purposescollected, autlined abve,
unless the member hatherwiseconsented owhen it isrequired orpermitted bylaw. While CEPLocal
2000 will employ appropriatgroceduredo help ensure hat members’information is onlyused for
authorizedpurposesincluding reasonable efforts #msure compliare by third parties,CEP Local 2000
cannot make any guarantees with respect to the actions of such third parties.

Member information may only lretained forthe period oftime tofulfill the purpose fowhich it
was collected and for historical purposes. In any case, wher. @f&P2000 makes a decision that affects
you personally, any personal information in regards to this decisithe ippssession of CERocal 2000
will be kept for at least one year.

SECURITY

Appropriatesafeguards will béamplemented to prevemiersonalinformation from unauthorizeduse and
access in an effort to ensure the security, integrity and privacy of your personal information.

ACCESS TO YOUR PERSONAL INFORMATION

On request, a member shallibéormed of the existenceuse and disclosure dlieir personal infanation
and shall be given access to it. Access Redoess are available on gaest or fronthe Union’s website
<www.mediaunion.ca>
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OPENNESS

CEP Local 2000 iscommitted tomaking informationavailable to rembers concerninthe policies and
practices that apply to the management of their information.

MEMBERS’ COMPLAINTS, APPEALS AND SUGGESTIONS

Membersmay directany complaintor enquirieswith respect toour PrivacyPolicy or our practices, in
writing, to the Union’s Privacy Officer at CEP Local 2000, 475 H&teUnit 400, VancouverB.C. V6C
2B3. Appeals othe PrivacyOfficer's decisioncan bemade beobtaining anAppeal CEP PrivacyPolicy
form from the Union or from the Union’s website <www.mediaunion.ca>

COMMUNICATIONS, ENERGY AND PAPERWORKERS UNION OF CANADA
LOCAL 2000, Media Union of British Columbia
RETENTION OF PERSONAL INFORMATION
UNDER THE
PERSONAL INFORMATION PROTECTION ACT

The Personal Information Protection Act (PIPA) requires all organizations to keep personal information for
at least one year when the organization has usethtbiahation to make a decisidgha directly affects an
individual.

The PIPA requires all organizatiotsdestroy anydocuments containing personialormation, or
removethe means bywhich thepersonalinformation can beassociatedvith the particularindividual as
soon as it is reasonable to assumetti@purpose fowhich thepersonainformationwas collected is no
longer being served by retention of the informatiad where retention isot necessarfor legal, business
or historical purposes.

In actual fact, there will be many records containing personal informatio@Etatocal 2000 will
retain on a permanent basis. kwstance pargaininghistory noteshould be keppermanently atong as
there is a collective agreement to which liaegainingnotes refebecausanotesare potentiallyrelevant to
interpreting the collective agreement.

Personal information may be retained for archival reasons butincases withot be released for
at least twenty years from when collected unless specific consent has been given by the member.

Similarly, if there isan arbitrationaward or a settlement of dispute concerning anember,
information containing personal information will be retained on a permanent basis.

Non-permanent records that contain personal informatiom&ileviewed prior to their destruction.
It is most likely that the majority of personal informatigiti have to be kepftor a minimumof sevenyears
to comply with legal requirements.

DEEMED CONSENT TO THE COLLECTION, USE
AND DISCLOSURE OF PERSONAL INFORMATION

Unless a membeanithdraws consentCEP Local 2000 deems that it magollect, use anddisclose the
personal information contained in this appiicatform for the pyposes stated herein afat processing a
member’sapplicationfor membershipThe union also deems consentgisen for the collection,use and
disclosure of thisnformationfor the purposes stad herein andor the purposes ofjainingemployment
or training opportunities inthe workplaces andnderthe collective agreementbetweenemployers and
CEP Local 2000.

Withdrawal ofconsentmay bedone byfilling out the appropriate Withdrawal afonsent form
attached or available on the Union’s website <www.mediaunion.ca>
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